SimpleScoop | nstallation And Configuration Guide

Scoop | nstallation

Toinstall Scoop, follow these simple steps.
1. Put the Scoop Installation CD into the computers CD ROM

2. TheP Squared Product I nstaller Screen should appear automatically. If not, useWindows
Explorer to explorethe CD ROM, run AUTORUN.EXE intheroot directory of the CD ROM

3. Click onthe Install Scoop button

4. Make sure that no other programs are running, once you are sure, click on the Y es button to
proceed with theinstallation.

5. Thenext screen allowsyouto chooseaninstallation folder for Scoop. If you are happy withthe
default folder then click on the Computer Icon Buttonto proceed. If nat, click on the Browse button
to choose another folder before proceeding.

6. Scoopwill now automatically install. Follow any additional on screen promptsfor disks.

7. Finally, you will be asked to re-start your computer to completetheinstallation, click onthe Yes
button to re-start.

8. Y ou have now finished theinstallation phase of setting up Scoop.
9. Beforeyou run Scoopfor thefirst time, you shouldinstall Cool Edit. Todothis, insert the Cool
Edit CD or floppy disk into the drive and run the Setup program. Follow the on screen instructions

to complete theinstallation.

Scoop Configuration

Configuring Scooptolink with Scoop Server and anexisting Myriad systemisvery simpleand
should only take you afew minutes. Simply follow these steps.

1. Click on the Scoop icon on the Start Menu
2. Asitisthefirst timeyou haverun Scoop, the systemwill ask you afew questionsto ensurethat

your systemislinked correctly with the Scoop Server and (if you have one) an existingMyriad
system.



3. The Settings Window - Scoop automati cally opensthe Scoop Settings Window onthe Paths
tab.

4. News Path - TheNewsPathisthe pathtothefolder that all the Scoop storiesarestored. This
location isusually on the Scoop Server andisusually also where Scoop Server storesall the new
storiesthat it receivesfromit’ sdata sources.

Paths | Audio | Displey |

—News Path: |
|5:\data  Browse |
—#udio Locations: |
Cats 11000 [ Browse | C|
Carts 1001-2000: [, Biowise
Carts 20013000 [,; Brovese
Carts 30014000 [ Biowss
Carts 40015000 [ Browss
Carts 5O01-6000: [ Biowss
Carts 60017000 [ Browse
Carts 7O01-8000: [ Biowss
Carts B001-3000: [, Browse
Carts 300110000 [ Biowss
Cats 10001- [ T

Cancel Apply

5. Audio Locations - Myriad userswill befamiliar with the Audio L ocations setup screen (see

bel ow) but for thosewho arenot, Myriad and Scoop both shareacommon Audio Wall format.
Each‘chunk’ of 1000 cartscan be configured to point at adifferent folder or drive. Thisbox alows
youto set thesechunksasappropriate. If youhaveaMyriad system, themajority Audio L ocations
will bethe sameason your Myriad system. If not then you can set the Audio L ocationsto point at



any accessibledrivewith sufficient spaceto store the audio for your stories. Once you have set the
Audio Locations, click onthe OK button.

6. License Details - Thefirsttimeyou runafreshinstall of Scoop, youwill also be asked to enter a
license name (Licensee) and aLicense Code. Licensesare available from P Squared and each
Licenseisonly valid for asingleworkstation.

w Settings X
_
—Mews Path: |
\ [5data _Bowse | | bopee
E ¢+ Audio Locations: i >
SEREL. castin [ Browse | Cf | [Smwmesl
Carts 100120000 [; Biowiss
Carts 20013000 [ Browse x
Carts 3001-4000: [ 7 Browss
——  Carts 4001-5000 Ju Browse
Carts S001-6000: [ 7 Browss
Carts B001-7000: Ju Browse
Carts 7001-8000: [ 7 Brovise
Carts 8001-8000: [; Biowse
Carts 3001-1000C: [ Biowse |
Carts 10001- Ju Browse I




7. Your First Look At Scoop - Onceyou haveentered avalid License Code, Scoopwill finish
loading and you will get your first look at Scoop.

8. Next Stage - Scoopisnow running butisnot totally configured. Click onthe OptionsMenuand
select Settings.

9. Audio Settings - Click onthe Audio Tab to set the Scoop Audio Settings.

w Sethnogs




10. Audio Editor - Click ontheBrowse buttonto find the Audio Editor program youwishto use
with Scoop. In most casesthiswould beeither Cool Edit or Cool Edit Pro but other audio editors
can also be used in conjunction with Scoop.

11. Record Quality - Usethe Drop Down Menusto select the audio quality that you want the
Scoop workstation to record audio at.

12. Edit Ranges: Only Allow Editing Inside TheRange - Scoop can be configured to only allow
editing of Cartswithinaspecific range. Thisallowsyouto specify arangeof Cartsonthe Audio
Wall asNews Carts, Cartsnot in this specified range can not be edited by Scoop.

13. ThisWorkstations Edit Range - Thisrange outlinesmore specifically, what areaof the general
NewsRangeisreservedfor thisworkstation. WWhenyou use Scoopsqui ck recordfeature, Scoop
will automatically find afree Cart insidethisrangeto recordinto.

14. Display - Thefinal Tab onthe Settings Window allowsyou to configure how Scoop |ookswhen
itfirstfiresupandalso how the Bulletin Playout Window appears. Noneof the settingsonthisTab
areessential to the setup of Scoop and are better left to the preference of theindividual scoop user.

& Settings B3

Paths | Audo {DEpI ]

— General Settings:
+ Display Editor at Startup  Display Playout at Startup
Update storys ever: IE seconds

— Playout Display Settings:
7 Displaplast ReadStory [ Displap Nest Story Last Stoy Colour

oK Cancel Apply

15. Thats It - Y ou havenow set all the basic optionsyou need to run the program. Happy
Scooping!



