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Getting Started

Introduction

Scoop Edit is the complete radio news preparation and delivery system
designed for stations of all types and sizes. When coupled with Scoop
Capture, Scoop Edit provides a scaleable solution for the capture, processing,
compilation and delivery of news bulletins as well as offering the ability to
publish news bulletins to your stations web site.

Scoop Edits key features are:

« Real time updated list of incoming stories from all sources.

« Powerful search facilities to allow you to find the story you need.

« Stories containing key words are highlighted to bring them to your
attention.

« Stories are categorised for your convenience.

o Displays incoming emails (including attachments) from a standard
POP3 email server.

« Displays incoming faxes from a compatible fax server (such as MS Fax
Server).

« Edit existing stories and add new stories at the touch of a button.

« Powerful text editing tools including spell checking facilities.

« Create 'web' versions of your stories for publishing to the Internet.

« Browse and record audio with the Audio Wall and quick record
facilities.

« Import audio directly from hard disk based audio devices (such as USB
hard disks etc).

« Built in audio editor (SmoothEdit) for fast, efficient audio editing.

« Assign multiple audio cuts to a single text story.

o Complete contacts management system built in to the system.

« Integrated web browsing so you never need to leave Scoop.

« Compile bulletins for 'live reads' and publishing to the web.

e Live news scripts are displayed on screen with the audio cuts
automatically cued when you need them.

o Control the entire live bulletin with just two buttons on the keyboard.

« Publish your bulletins to your stations web site with no knowledge of
how to build a web page (just hit publish and Scoop does the rest).

e Scoop allows a small newsroom to get big newsroom results without
working the journalists to death!

Scoop Edit General Screen Layout



Once Scoop Edit is installed and configured to work with Scoop Capture, you
are ready to start working with Scoop to view and edit captured stories, add
your own content and create final bulletins to deliver ‘live on air’ and to your
stations web site.

The main Scoop Edit window is divided in to four main areas as shows below.

Tool Bars Main
& Menus Workspace
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Each of these areas offers a number of tools and options which will be
covered in more detail later in full User Guide but in brief, each area performs

the following roles.

Tool Bar & Menus



The Tool Bar and Menu section of the Scoop Window provides a whole host
of tools and options for using and configuring Scoop.

The Tool Bar and Menu system general layout is outlined below.

File View Tools Settings Windows Help
Menu Menu Menu Menu  Menu Menu

New Print Display Open Display Display Latest Stories
Element Main Tab Bulletin Audio Cart Ticker
Panel Window Browser Pad

New Element

This allows you to add a new element to Scoop. The button is context
sensitive so it will open a new version of whatever element you are working
on. If for example, you are currently working with SmoothEdit then clicking on
this button will open a new audio cut.

You can also use the drop down list to select the type of new element you
want Scoop to open.

|® P Squared Ltd. Sco

|Fi|e View Tools Settings
plli= AIE=AE - AR
| New Story
New Audio
Mew Bulletin

New Contact s
New Website s

. - [L=d [
= (] City
(] Coming this Hour
(] Engineering
Print



The Print button will send the currently highlighted document to the printer. To
select the printer that you want to use, click on the Print Setup option on the
File menu.

Display Main Tab Panel

This button toggles the Main Tab panel between being visible and hidden.
You may wish to hide the Main Tab Panel when you are working on a story
and need more space in the Main Workspace area, or when you are using the
Bulletin window to deliver a ‘live’ bulletin.

|.;:*:-*' | e T e e s e ) e ) P e e %

Open Bulletin Window

This button toggles the Bulletin window between being visible and hidden.
The Bulletin window is used to prepare bulletins for both live reading and
publishing to a web site. It is also used to deliver live bulletins using the built
in Playout mode.
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Display Audio Browser

This button opens the Audio Browser which is a tool that is used to browse
and search the Audio Wall that Scoop is using to store audio cuts.

For more details on the Audio Browser, see the Audio Tab section of this
document.
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Display Cart Pad

This button opens a Pad window which can be used to play several audio
Carts ‘back to back’ or even compile them in to a single Cart. The Pad is
covered in more detail in the Main User Guide.
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Latest Story Ticker

The Latest Story Ticker shows a list of the most recently captured Stories so
that you are always up to date. The list only shows Stories that have not been
viewed yet and is updated automatically as new Stories arrive. It also shows
incoming emails and faxes (if your system is configured to include these).

You can click on the Stories in the Latest Stories Ticker to open them in the
Main Workspace area.

If you minimise Scoop Edit to work with another windows application, the
Latest Stories Ticker remains on screen to alert you to the latest captured
Stories.

P""’i (B & o Bell 4€ Choke 41 QUICK-Richie 43 DRUGS - Barmes SKY: SCHOOLSDUNFORD SKY: SHOWE-MERCURY/SMITH FINOZ MONE |

The Menu System

The Menu system is used to provide alternative access to Scoop’s tools and
facilities, as well as to configure Scoop and customise it to your needs. The
Menu system is covered in depth in the Main documentation but is outlined
below.

The File Menu

The File menu provides primary access to the Scoop file options and allows
you to change the Scoop Database that you are working with.

12
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ZIEW View Tools Settings Window Help

New Sory
| New Audio
Print Setup ,
Mewy Bulletin
Change Scoop Database New Contact
Recent Stories r ey Wiabieia
Recent Audio P Hew Item Ctri+n
Recent Contacts k E
Recent Websites ¥ 2
]
]
Exit
Friday
"T (1 Highights 3|

The options are outlined below:

New — This menu option allows you to create a new Scoop Element.
Use the pop out menu to select the type of new Element you wish to
create.

Print Setup — This allows you to set and configure the printer that
Scoop will use.

Change Scoop Database — This allows you to close the current Scoop
Database and select an alternative database. You can also copy and
manage your Scoop Database using the Options menu on the Select
Database window that this option opens.

? Select Scoop v3 Database @

Options  View

Fleaze select the databaze that pou want to uze from the following, and chck OF:

@ S S S

RSO el daves hest Hull Local IR Test Scoop w3
Test Fadio Hews Détabaze Databaze

oK. Caricel

Recent Stories — Shows a list of recent Stories.
Recent Audio — Shows a list of recent Audio Carts.
Recent Contacts — Shows a list of recent Contacts.
Recent Web — Shows a list of recent Stories.
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e Exit— Closes Scoop.

The View Menu

The View menu allows you to view various parts of Scoop.

P Squared Ltd. Scoop - Scoop v3 Database - Liam Bu
N Tools Settings Window Help

sa| Display Bulletin  Ctri+F2 ories: |
_F Cart Browser Ctri+F1 _@
[ CutPad Shift+Ctrl+F1
Run a Cart Report Ctri+R
g
s Refresh -
(0 Ciy E
[ Coming this Hour 3.
P e . : &R

The options are:

Display Bulletin — Opens the Bulletin window.
Cart / Audio Browser — Opens the Audio Browser window.
Cut Pad — Opens the Pad window.

extract several information reports on the Carts on your Audio Wall.

Run Cart Report — Opens the Cart Report window which allows you to

14



? Cart Report Options

T bore Optionz

Cart Hanige: -

Eu:umpres.sicun ijti-:uns:

(¥ Show all carts regardless of compression

™ Only show carts that are compressed

" Only show carts that are linear [not compressed)

" Only show carts that aren't | i _J | : _J

Cart Length Dptions: -
[ Only show carts with extro lengths greater than;

[ Only show carts from & ta |= seconds long.

[ Only show carts whose file lengths don't match the cart lengths.
]_ sLraahc 1fi =k = R | B art ::___I_

Start Cart: |4 Browse | End Cart: 120000 Browse |

k. Cancel

To use this too, tick the options or criteria that you wish to use for the

Cart Report and then click on the OK button.

The results are displayed in the Cart Report wind

ow.

15



&: Cart Report: 865 carts found

B> B S e 3 )@ DX
1
2 ALL HITS BREAKFAST - .. ‘B
3 Heaven O Sammy & 'anou feat. Do 337
4 IDENT - DRY ALL HITS BREAKFAST - .. B
4] IAM Logic Test Logic Line 1 Set B
B [FM Logic Test Logic Line 1 Clear B
7 IRM Logic Test Logic Line 2 Set ‘B
a IAM Logic Test Logic Line 2 Clear B
q [AM Logic Test Logic Line 3 Set a7
10 IR Logic Test Logic Line 3 Clear A7
11 47 ASHES -'Warne 11
12 Welzome 2 Purg Stah B
13 Murderers Ower Here Stab A7
14 Purgatany Soon et eed Stah 14
15 Purgatory Music Sweep M., Sweep Now Stah ‘B
16 Purgatary High Energy Stab 9
17 Hello 9
1a Purgatary A Bit Hat Cyberman 9
19 Purgatory Muzic Sweep M., Sweep How Stab ‘B
21 Purgaton Music Sweep M. Sweep Now Stah B
25 Shiort Sweeper Prirg Fid e
2 Purgatary Fhd Sweeper 2
28 Purgatan Fid Quick Sweep 2 e
byl Maiale Ch=k E".._..-\.n.-u?..- -2 —~
< |3

1 cart|z] zelected.

The Cart Report window provides a number of powerful tools via the
tool bar at the top of the window. You can select multiple Carts in the
main part of the window and then click on the tools on the tool bar.
Hover over each tool to see what it does.

¢ Refresh — Reloads the information in the Main Tab Panel.

The Tools Menu

The Tools menu provides access to a range of tools in Scoop.

16
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File View [l Settings Window Help

T = | Customise Scoop
Find Iﬁ Chang!e Password

m Database Tools »

Stories

=T

-3
-3
-3

@

8 z Quick Record Cart  Ctrl+Ins Create a Backup of the current Database
i g Check the database structure is Valid
p  Directory History Log Compact/Repair the current Database
é = Eorrfing o Compact/Repair any Datahase
i ngineering
[:l Ertertainmmert
(21 Friday
| Wialkliabea

ATE 4& ASHES - ALAMBRITIS 47 CREDITS -Lane 48 Beccasn Enm

Import a Scoop v2 Database

The options are outlined below:

Customise Scoop — The Customise Scoop option opens the Customise
Scoop window which allows you to alter a range of settings and options
on a per User basis. Options changed in the Customise Scoop window
are only applied to the User logged in at the time.

# Customise Scoop @
%
Story List 1 Other ) @

[~ Story Lizt Options;
Default Stary Categany: i',g,'" Categories _j
¥ Display Preview of selected Stary

Ipdate the List even: '|1|:| zecy. Sarkthe lizt by lstm}, Created ,i

Caption Mo, Perod
Top-stom list tab: ]Last 12 Hours Iﬁ‘ |H|:|urs _.d
Middle stom list tab: ]Last 48 Hours Iﬁ‘ |H|:|urs _.d
Bottom story list tab: 1;_%.." Shories ID_‘ |Weeks _.d
' 5
[~ Stary Ticker options: — (=3
[izplay a ''Floating' ticker when Scoop Edit iz minimized v
Feset &l Ok, Cancel

For full details on these options, please refer to the full Scoop
documentation.

Change Password — This allows you to change the Password of the
currently logged in User.

17



The

The

File

P Squared Ltd. Scoop - Scoop v3 Databa

Database Tools — This pop out menu offers a range of database
related tools.

o Import A Scoop v2 Database — Imports an older Scoop v2
stories database.

o Create A Backup Of The Current Database — Creates a backup
of the currently open Scoop database.

o Check The Database Structure Is Valid — Checks the currently
open database for problems or incompatibility.

o Compact/ Repair The Current Database — This option will
compact the currently open database and repair any problems
that it encounters.

o Compact/ Repair Any Database — This option performs the
same Compact / Repair operation as the previous option but it
allows you to select the database that you want to perform the
repair on.

Settings Menu

Settings menu provides access to the Scoop Settings options.

View Tools B=uld:=-0 Window Help

d - & = [E Audio Setup ..:es PR(

Audio File Locations

Stonies

= Al Catequries Scoop Database Setfings

[ Advisam P Squared Directory Settings

(0 &M Prospe

(] Archive 5t Scoop Program Setfings
(1] Bullet

g I:iL:PE " License Code

(L] Coming this Hour

L
—

These options will be configured when the system is installed and
should not be altered unless directed to by a P Squared support
engineer.

The

options are:

Audio Setup — This allows you to setup and alter the audio related
Scoop features including the setup of Cart Players and recording
options.

Audio File Locations — This option is used to set the location of the
audio files used by Scoop. This is more commonly known as the Audio
Wall.

18



e Scoop Database Settings — This offers a large range of Scoop options
and settings that relate to the Scoop Database. These will apply on a
system level basis, so changes made in this section will effect all
Scoop workstations accessing the Database.

? Scoop Database Settings - M:\Scoopv3

General T Categories T Storigz - Text T Storiez - Audio T Web [0CF]
Backup Options:

Scoop can be et to perodically create backups of the Mews Databaze in case of problems.

™ Automatic backops should not be created (Mot recommended)

* Scoop Caphure should automatically create backups of the Hews database [Fecommendeds

(™ Scoop Edit should automatically create backups of the News databaze

Haow often should theze backups be created:
(" Backupz should be created once an hour

(» Backups should be created once a day [Recommended]

Delete backups after: |7 davs [zet to 0 to dizable automatic deletion]

v Allow e-mails to be sent automatically by Scoop

E-Mail Server address: |mail. pequared. net
I

[ E-Mail zerver requires Usemame and Fazsword:

0k, Cancel

e P Squared Directory Settings — The P Squared Directory is a
centralised directory of Scoop Users. It is used to manage the security
groups that Scoop Users belong to, which in turn controls the level of
access the User has to the system.

19



# Directory Settings

General T Secunty Groups T Backup
Location that the Directory D atabazes and other information iz stored in:-

Fath: | CAPSOUAREDADIRECTORY

Contact Options:

v Sutomatically create users when they first use Directory Erabled 5 oftware

-Other Licensed Computers: -

MNurnber of Commputers Allowed: Change
Murnber of Licenses in uze:

Maote: Thiz only affects the number of computers uging the Directory Manager,
applicationz like Muriad, Scoop and Powerlog da not uze their own licenses.

k. Cancel

Scoop Program Settings — This allows you to set options that relate to
the current workstation only (regardless of who is logged in). This
allows you to vary settings for workstations in different roles.

— Scoop Settings

Location that S coop storez it's infarmation in;

Fath: | M:45 coopy3

[ptions

l-_ﬁ Scoop startup oplions:
9 Attempt to Login to the Directon’ with the \wWindows(TM) Login M ame
Ed Open the last News database that was used
[ Open the latest Bulletin
L—ﬁ Audio Dptions;
[ Don't check for new Staries while recording audio,
L—ﬁ Bulletin Options;
D b aximize the amount of display space when dizplaying a bulletin,

Cancel

You also use this to set the location that Scoop uses to store the Scoop

Database.

License Code — This option is used to access the P Squared License
wizard which is used to enter and update the periodic License Codes
issued by P Squared.

20



The Windows Menu

The Windows menu offers a range of options relating to the different windows
that are contained within Scoop. These are usually Element windows such as
Story or Audio Cart windows that are open within the Main Scoop Workspace.

P Squared Ltd. Scoop - Scoop v3 Datab

File View Tools Settings Ryl

Help

""

% -] .;ﬂH,B Cascade

Tile Side By Side
Tile Full Width

stories

[ Advisony _
(B3 AM Prospents Close all stories
(] Archive Staries - |l

[ Bulletin T B

All Categonies

Arrange Icons

The options are outlined below:

Cascade — The windows are ‘cascaded’ over the Main Workspace
Area.

Tile Side By Side — The windows are arranged side by side across the
Main Workspace Area.

Tile Full Width — The windows are arranged one above the other
across the Main Workspace Area.

Arrange Icons — This option arranges the icons for minimised Elements
along the bottom of the Main Workspace Area tidying it up.

Close All Stories — This option closes all open Story Elements. Any
Stories that have not been saved will be flagged up before they are
closed to offer you the chance to save them.

The Help Menu

The Help Menu offers access to the help and support features in Scoop.
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File View Tools Settings Window BaGl

vy & |_Ei | :ﬂﬁ_a PN  Create P2 Support File TR——

Find: <Al Staries> | Update Information
(3 All Catenaries P Squared On the Web »
(] Advizony [
g (1 &M Prospects About Scoop...
= || [ Archive Stories
Z || (2 Buletin
(] Ciy
i ﬁ T armimn Haie HeAior
e Create P2 Support File — This is a very useful feature that automatically
gathers together information about your Scoop system and sends it to
P Squared for analysis. You may be asked to create a Support File by
a P Squared engineer as part of the support diagnosis process. If so,
then click on the option and fill in the P Squared Support ID number
that the engineer gives you.
= Create P Squared Support File @
P-Squared Suppart D i [PsSQ " ]T
i~ Infarmation ta Send: - i~ Beazon for sending Support File:

W Send Audiowall Information

i
-

Send P Squared Directory

Send Cart: r—‘

Edit Perzonal Details hake File

Follow the support engineers guidance to fill in the additional fields and
then click on the Make File button. The Support File will be created and

automatically sent to the P Squared support team.

Update Information — Clicking this option will display the latest Update
Information file which lists the version history for the product. Check
this file to see the latest additions and fixes to the system directly after
you have upgraded to a new version.

P Squared On The Web — This pop out menu option allows you to visit
some of the P Squared web sites.
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ry iowmey with Central Contracts - UK only

Find: |<All Staries> Update Information

= &l Categories

F Squared On the Web »| P Squared Forum

(] Advizary

AM Prozpects
D Archive Stonies
(11 Bulletin

(0 City
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About Scoop...

Stories

auofaye

Help — This accesses the Scoop help system.

| Online Technical Support

Licensing Information

P Squared Home Page

About Scoop — Displays version information about the currently
installed version of Scoop. You should know what version of Scoop you
are using before you contact P Squared for support.

@ About Scoop v3

YWersion 3.0.71
= P Sguared Lid. 19939-2005

X/

This Licetize Holder's P-SOUID iz PSOUARED
ahd the software is registered in the name:

Eulie Desktop

Support Website: iy, e guared, net/suppork
Support e-mail.  supportEipequared net

‘w'aming: This computer program is protected under
international copyright law, Unauthorzed reproduction
of thiz program or any part af it is expreszly forbidden

and any such actions may result in civil and criminal Suztem Info... I
prozecution o the maximunm extent of the laiw,
The Main Workspace Area

Text Stories
Audio Carts
Contact Details
Web Pages
Emails

Faxes

The Main Workspace Area is the area of the central screen that is used to
display and work on the elements that make up Scoop edit. These include:
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= Bulletins
= \Web Previews

The Main Workspace area is used to display all of these elements.

| P Squared Ltd. Scoop - Scoop v3 Database - Liam Burke Logged on E‘@El
| Ele View Tools Seltings Window Help
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1 Coming this Hour =
2
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=|| 1 Hirights a Peter Gilbertson was accused of gross misconduct by Greater Manchester Fire —
1 Local Stories 1
T [Tis and Rescue Service after it was claimed he walked naked across the station yard.
1INDUSTRY Thang
Tue 06 Sep 10:47 But at a disciplinary hearing, Mr Gilbertson denied the charge and said he had been wearing a thong at the time §
2 45 Choks
< Tue 06 Sep 10:41 He even produced it as evidence at the hearing yesterday and said he was going to collect some shower gel from a car so he
capy 43 8el I could have a shower 1N,
20 ﬂf&‘g‘efﬁ'f;‘ 9028 Mr Gilbertson, who has 15 years senvice with Greater Manchester Fire Service, was allowed to keep his job at Gorton but was
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L ||2!  Tue 08 Sep i3z % §
SKY- " 4
022 SENOOLS/DUNFORD The firefighter said: "l would like to sincerely apologise for any embarrassment | have caused to my colleagues at Gorlon and the
hmubirt 2 wider service.
SKY:
021 SHOWB-MERCURY/S g
= TG EErET "I made a bad decision that day and | am just glad to have been given the opportunity to put this incident behind me and continue B
2 Tue 06 Sep 10:27 024 with the career that | really enjoy.”
s 42 Thorg
SO e 06 Sep 10:26 Deputy chief fire officer Tony Proctor said: "Following a full disciplinary hearing, disciplinary action has been taken and firefighter z
hotaly prospects 11 Gilbertson has been issued with a final written warning
Tue 06 Sep 10:10
SPO0 ?5:-[,2'2355*9‘?{“’ HRNE "Greater Manchester Fire and Rescue Senvice treats matters regarding the professional conduct of its staff very serously and is
o— wony 5KV S ASHES/ADD TRES extremely disappointed that such an incident has occurred -
Tue 06 Sep 0353
crr SKY: SENGLAND/PEARCE ﬂ
Afour-year-old giff's died after = z
2 ||| choking at a nursery. £
=
The youngster attended the
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General (F3) 1 Information i Other
Police say there are no Citheribec E& Bl Tims J ﬂ
- Cart rurrber Biowse | CatLength: [ 777
5 | ou [ ToaTme [ oo EHM
1iNpUSTRY Th. | [ 46 Choke | @] S9N | @ Liombuks | @ Psquaed: Home. |
f
[ — 77711 ] I — 7!7I7|j -1 ) — #;#1 ] ] — 777!)

You can open multiple elements in the Main Workspace at the same time. In
the example above, there are several Stories open as well as an audio Cart, a
Contact Detail and a Web page.

Each of these open elements is represented on the Switch Bar that runs along
the bottom of the Main Workspace area.

,“;_;;LE;’;A‘DD s |_Jll| | extremely disappointed that such an incident has occurred "
05 Sep 0951 |
* S.ENGLAND/PEARCE =l
ear-ald girl's died after
|at a nursery. i
5

Ingster attended the &
Day Nursery in Bristol. — ? : ~

Y v General (F3] T 1formation T Other
say there are no 5 Cut Numbe E& Read Time: i mn ‘j @

= = — Cart rumbef BIDWSEJ Cart Length: I —J

10:58:56 Out [ *mtﬂlﬁme: [0 #

I | [ 1 ousTRy Th. | [ s cheke | @5 S | @ i puke | @ psqused- Home |

You can switch between these elements by clicking on them on the Switch
Bar.
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The Main Tab Panel

The Main Tab Panel is used to display, manage and access all of the Stories,
audio Carts, Contacts and Web pages that are available from Scoop. The
Main Tab panel is divided in to four tabs to represent the different types of
element that are available. These tabs are:

» Stories — Displays all text stores (both captured and manually typed),
emails and faxes.

» Audio — Displays all of the audio Carts that are available.

* Directory — Shows Contact Details for both Scoop users and useful
contacts for the newsroom.

» Web - Shows useful web pages that can be accessed directly from
within Scoop.

To access the different elements using the Main Tab Panel, click on the
corresponding tab.

The Stories Tab

The Stories Tab shows all of the text Stories that are stored on the system.
These include Stories captured from one or more ‘news wire’ services (such
as IRN Net Newsroom or Sky News) as well as Stories that have been
manually added by journalists.

It also includes emails that have been captured from a POP3 email server and
if you have it configured, from a fax server as well.

The Stories tab allows you to view the Stories by Category as well as when
they arrived. You can also use Find facility to search for Stories that contain
key words or phrases.

The Stories Tab Layout

The Stories tab layout is outlined below.
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The layout is explained in more detail below.

Find Criteria

The Find Criteria field allows you to type in a word or phrase that you want to

search the Stories on Scoop for. Once the search is completed, the Stories

tab will only display Stories that contain the word or phrase that you have

searched for.

You can use the drop down list to view and reuse Find Criteria that you have

used recently.
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Once you have typed in the Find Criteria, click on the Start Search button to
begin the search (or press <Enter> on the keyboard with the Find field in
focus).

To return to listing all Stories in the Stories Tab, select <All Stories> from the
Find drop down list, or perform a search with the Find field empty.

Start Search Button

Click on the Start Search button to begin the search process (see above).

Audio Cut Number

This field is automatically provided by some ‘wire feed’ news services and
usually refers to the accompanying audio cut for the Story. It can also be
manually entered on to Stories using the Stories tab when the Story is open.

Story Title

This displays the Stories title as provided by the ‘wire feed’ service or the
Story author. You can alter a Stories title by opening it and typing in a new
title in to the Title field.

Stories that have not been viewed will be indicated by the Title appearing in
bold in the Stories list.

Stories that contain one or more of the Key Words that Scoop Capture is
searching incoming Stories for will appear with the Title in red text.
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Also, Stories that of a non standard Priority (see Information tab on the actual
Story window) will have a coloured background to the Title section to indicate
the Priority of the Story.

Attached Cart

The Attached Cart field shows the Cart number of an Audio Cart that is
attached to the Story, or if more than one Cart is attached to the Story
then it indicates the amount of Carts attached. If the field is blank then it
indicates that the Story currently does not have a Cart attached.

The Attached Cart field is also used to show if the Cart that is attached
is in the Scoop Capture range of Carts and so is not a ‘safe’ Cart. If the
Cart attached to a Story is in the Scoop Capture range then there is a
chance that Scoop Capture could erase it to replace it with another
Captured Cart, so the Cart should be moved to a safer area on the
Audio Wall as soon as possible. This is indicated by the background to
the Attached Cart Field being yellow.

If you open a Story in this state (by double clicking on it), you will be
asked if you wish Scoop to move the Cart for you.
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P Squared Scoop Edit v3 EE.

9 Warning: Cart 9034 is in the range that Scoop Capture uses to automatically capture Audio Cuts and therefore may be
*«'/ automatically deleted if it runs out of free carts.

Would you like it to be automatically moved to cart 17 in your personal area?

Time Restriction Tabs

These customisable tabs allow you to restrict the Stories listed to within a set
time frame. The default for this is:

= Last 24 Hours — Only display Stories added in last 24 hours.
» Last 48 Hours — Only display Stories added in last 48 hours.
= All Stories — Display all Stories regardless of when they were added.

These descriptions and time frames can be customised to your needs.

The reason for this feature is that as time goes by, your entire Scoop
database is likely to get very large and displaying all the Stories would be
slow, and would be largely irrelevant most of the time. This feature allows you
to decide the time frames that are most important to your newsroom, and
allows you to concentrate on only the current stories whilst still giving access
to all Stories should you need it.

You can switch between these three time frames by clicking on the
appropriate tab.

N.B. When switching to All Stories, it is normal for Scoop to take several
seconds to compile the list of Stories.

Story Preview

This provides a preview of the highlighted Story text to allow you to read
through and ensure it is the Story you are after before you open it.

Current Time

This clock shows the current time, but it also turns red 5 minutes from the top
of the hour to indicate that a bulletin may be due soon.
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Last Captured Cart

This indicates the location of the last audio Cart captured by Scoop Capture. If
the Cart has not been auditioned then it will flash to indicate that it is new.
Click on the Cart to open it using SmoothEdit.

The Audio Tab

The Audio Tab is used to browse and access the audio Carts that Scoop
uses. Carts are stored on the Audio Wall which is a list of numerically ordered
Carts of up to 100,000. The Audio Wall can be configured to be ‘stand alone’
for Scoop use only, or if you also have Myriad or AutoTrack Pro then the
Audio Wall can be shared between products to provide greater flexibility and
integration.

The Audio Tab is used to browse the Audio Wall, but it is also used to allow
you to edit Carts using SmoothEdit (double click on them) and assign them to
Stories by dragging Carts from the Audio Wall directly on the Audio tab for the
Story.

The Audio Tab Layout

The Audio Tab layout is outlined below.
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1 item(s) selected.

These options are outlined below.

Select Cart

Page Up / Down

Cart Duration

Edit Cart

Play Cart

The Select Cart button opens the highlighted Cart using SmoothEdit to allow
you to edit the Audio or Cart details.
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Play Cart

The Play Cart button will play the highlighted Cart using one of the free Cart
Players located at the bottom of the Scoop Edit screen.

Home Area

Clicking on this button will jump the highlighted Cart to the Home area of the
currently logged on User. You can also use the drop down option on this
button to access additional Home Area options.

P Squared Ltd. Scoop - Scoop v3 Database

File View Tools Settings Window Help

* S |E | ::BH._B % | Latest Stories: ]
v B g ek @ X

s [ SEETIE| © ©

I 1 Last Captured Cart
e Next Empty Cart
IDENT - DAY, ALL AT

Stories

4 IDENT-DRY.ALLHIT @ »
These options are:

» Personal Edit Area — Jump to the beginning of the personal area of the
logged on User.

» Last Created Cart — Jump to the last Cart created or recorded on the
system.

» Last Capture Cart — Jump to the last Cart captured by Scoop Capture.

* Next Empty — Jump to the next empty Cart on from the currently
highlighted Cart.

Show Empty Carts

This option toggles the Audio Tab to display Carts slots that are currently
empty. If this option is turned off then the Audio tab will only display Carts that
contain audio.
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Move Cart

This option will move the highlighted Cart to another position on the Audio
Wall. To use this option, click on the Move button and then type in the
Destination Cart that you want to move it to. Then click on OK

? Move/Copy Cart @

Original Cart: [4

IDENT - DY &l Move |
ALLHITS BREAKFAS | @ o
o ol

L —— el WS

Destination Cart; 1 @

Ok

Cancel |

Copy Cart

The Copy Cart option allows you to copy the contents of a Cart to another

Cart slot on the Audio Wall. To use this feature, click on the Copy button and

type in the Destination Cart that you want to copy the Cart to, then click on

OK.

? Move/Copy Cart @

IDENT - DRy ij i+ Move
ALLHITS BREAKFAS | @ »

o]

Original Cart: 4

%
L
)|

Hl  comy =

Destiration Cark: 1 @

Ok

Cancel |

Edit Cart

Clicking on this button will open the highlighted Cart in SmoothEdit to allow

you to edit the audio or Cart Details.
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Delete Cart

The Delete Cart option allows you to delete the highlighted Cart removing it
completely from the system (and Audio Wall).

CAUTION — Once a Cart has been deleted there is no way to recover it.

You will need appropriate access rights to use this feature.

Find Criteria

You can use this facility to search for Carts on the Audio Wall that contain a
specific word or phrase in the Title, Artist or Description fields and optionally in
the Notes and Copyright fields.

To use this facility, type in the word or phrase you wish to search for and then
either click on the Start Search button (see below) or press the <Enter> key
on the keyboard.

Once the search is complete, the Audio Browser will only display Carts that
contain the specified word or phrase.

Start / Stop Buttons

The Start button is used to start a search based on the Find Criteria (see
above). Once started, the Stop button becomes enabled which allows you to
stop the search mid way through. Any Carts that have been already found will
remain visible in the Audio tab.

Search Notes

This option can be toggled on and off, and allows you to specify whether
Scoop should also check Cart Notes when searching for Carts that contain
the Find Criteria. When this button is depressed, Scoop will search the Cart
Notes as well as the standard Cart Description fields.

Copyright Notes

This option can be toggled on and off, and allows you to specify whether
Scoop should also check the Copyright details when searching for Carts that
contain the Find Criteria. When this button is depressed, Scoop will search
the Copyright details as well as the standard Cart Description fields.
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Jump To Cart

This field allows you to type in a specific Cart number to jump the highlighted
Cart to. Once you have typed in the Cart number you wish to jump to, click on
the Jump button or press the <Enter> key on the keyboard.

Jump Button

This button is used in conjunction with the Jump To Cart field to allow you to
jump the highlighted Cart to a specific Cart slot on the Audio Wall.

Page Up / Down Buttons

These buttons scroll up or down the Audio Wall a page at a time. You can do
the same thing with the <Page Up> and <Page Down> buttons on the
keyboard.

Cart Number

Shows the Cart Number for the Cart on the Audio Wall.

Cart Title

This field displays the Title and (if possible) the Artist for the Cart on the Audio
Wall.

Cart Duration

This field shows the duration of the Cart on the Audio Wall. If the Cart has an
Extro set then this will be the length of time from the beginning of the audio
file to the Extro point. If no Extro is set then this will be the overall length of
the audio file.

Edit Cart

Clicking on this button will open the Cart in SmoothEdit to allow you to edit the
audio or the Cart Details.
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Play Cart

The Play Cart button will load the Cart into one of the free Cart Players at the
bottom of the screen.

The Directory Tab

The Directory tab is used to view, edit and manage the P Squared Directory
database, which is a contact database that allows you to keep track of
peoples contact details and where appropriate, their access to the Scoop
system.

The Directory database can be used to store contact details for Scoop Users,
but also for any other people or organisations that your journalists will find
useful. This means that as well as the staff contact details, it might also

include the local police and council contacts and the late night take away
shop.

The Directory Tab Layout

The Directory tab layout is outlined below.
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Find Criteria

You can search the contacts listed in your Directory using the Find Criteria
field. Type in the name or word that you want to look for in to the Find field
and then click on the Start Search button or press the <Enter> key.

You can use the Find drop down list to view and select recently used Find
Criteria.

Start Search

Used in conjunction with the Find Criteria, the Start Search button is used to
start a search of the Directory for the specific name or word.

Contacts Categories

In order to help you navigate the Contacts Directory, it can be organised in to
Contacts Categories. Contacts can be added to specific Categories and the
Contacts Categories ‘tree view’ can be used to navigate through these
categories.

To add a new Contacts Category or manage existing Categories, use the right
click menu.
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The options are:
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= Open Category — Opens the selected Category.

= New — Allows you to add a new Contact or a new Category.
» Delete Category — Deletes the highlighted Category.

= Rename — Renames the highlighted Category.

Contact Details

The Contact Details section shows a list of all of the Contacts that are in the
selected Category or meet the Find Criteria (or both).

To open the Contact Details for a Contact just double click on it in this list.

You can also right click in this area to access the right click menu.
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This offers a range of options to allow you to manage and export contact
details.

You can also drag Contacts from the Contact Details area in to the Contact
Categories folders (directly above) in order to move Contacts around in
different Contact Categories,

Shared / Personal Contact Tabs



Scoop allows you to specify whether a Contact is Shared (available to all
Users on all Scoop workstations) or Personal (only available to the person
logged in). The Shared / Personal tabs allow you to select whether you wish
to view Shared Contacts or Personal Contacts.

The Web Tab

The Web Tab provides access to Scoops web browser, and also an enhanced
web site listing system that is a little like the favourites section of Internet
Explorer but can be more customised to your needs.

The idea behind the inclusion of the web browser in Scoop is that you can
research stories and drag text from a web page directly in to a Story without
ever leaving Scoop.
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The Web Tab Layout

The Web Tab layout is outlined below.
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These features are explained in more detail below.
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Find Criteria

As with all the other tabs we have looked at, you can search the list of web
sites on the Web tab for a web site that has a word or phrase in the title or
address.

To use this facility, type in the word or phrase that you are looking for in the
Find field and click on the Start Search button or press the <Enter> key.

You can use the drop down list to view and select Find Criteria you have used
recently.

Once the search is completed, the results are displayed in the Web Site

Details section of the tab.

Start Search

Used in conjunction with the Find Criteria, the Start Search button initiates the
search of the listed web sites looking for one or more that match the criteria.

Web Site Categories

Just as with the Contacts we looked at in the last section, Scoop allows you to
organise the web sites that you have listed in to categories to make viewing
and managing them simpler.

The Categories are organised in to a ‘tree’ structure, with navigation working
by way of clicking on folders to expand the list of web sites in that Category.

You can drag Web sites from the Web Site Details (lower) section in to the
Category Folders to move Web sites from one Category to another.

You can add and manage Web Site Categories using the right click menu.
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* Open Category — Opens the selected Category.

= New — Allows you to add a new Contact or a new Category.
» Delete Category — Deletes the highlighted Category.

= Rename — Renames the highlighted Category.

Web Site Details

This section lists all of the Web Sites that are in the selected Category or
meet the Find Criteria (or both). You can open a Web Site by double clicking
on it. You can also move a Web Site in to a different Category by dragging it
from the Details section in to the desired Web Category Folder in the upper

‘tree view’ section.

There is also a right click menu in the Web Site Details section to allow you to

add, edit and manage your Web Sites.
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When you add a new Web Site to the system, you are asked for some simple
information about the site. Fill in this information and the site will be added.
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¥ Website Properties
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Shared / Personal Web Sites

When you add a new Web Site to the system, you set whether or not the Web
Site is to be added as a Personal Web Site. If you add a Site as a Personal
site, it will only be available to you. Other Users will not be able to see it listed.
If not then the Web Site will be visible to all Users on all workstations.

You can use the Personal / Shared tab to switch between viewing the Shared
Web Sites and your Personal Web Sites.

New Browser

Clicking the New Browser button will open the Scoop Web Browser which will
allow you to ‘surf’ the web.
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The Cart Players

The Cart Players are used by Scoop to play all audio that is not played
directly in the SmoothEdit window. The amount of Cart Players that you have
configured will depend on the type of sound card that you use and the role
that the Scoop workstation plays, it is recommended that all Scoop
workstations are configured to have at least two Cart Players.

The Cart Players Layout

The Cart Players are common to Myriad, Scoop and AutoTrack Pro although
the look may differ slightly between products. The general Cart Player layout

is outlined below.
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Cart Players

The top section of the Cart Players panel contains the Record Cart Player
which is used to manually record incoming audio in to Scoop.

The bottom section is dedicated to the Cart Players which are used to play
audio Carts out from Scoop.

Each section is covered in more detail below.

Start / Stop Recording Buttons

These two buttons are used to Start and Stop Recording respectively. When
you click on the Record button (the circle), Scoop automatically finds the next
free Cart in your User Edit Range, and then allows you to type in a name for
the Cart you are about to record.

— Enter Name for Cut @

Fleaze enter the name for this recording
into Cart 17

Cancel 0k

When you are happy, click on OK.
Depending on how your Scoop is configured, you may be asked whether you

wish to use ‘trigger level’ recording, which means that Scoop will not start
recording until audio is detected.
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If you click on Yes then Scoop will not start recording until audio is detected
you click on No then Scoop will start recording immediately.

When you are ready to stop recording click on the Stop button (the square).
You will then be asked whether you wish to save the recorded audio.

P Squared Scoop Edit v3

‘:{/ Do you want to save the audio you have recorded into Cart 177

........................................

Yes No

Click on Yes if you wish to save it and No if you wish to discard it.

Record Cart Number

This indicates the Cart Number that the Record Cart Player is currently
recording in to.

Record Cart Title

This displays the Title for the Cart that is currently being recorded. You can
edit this field even while the Cart is being recorded.

Time Recorded

This indicates the total time recorded so far.

, if
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Time Remaining

This indicates the record time remaining available to the system, but it only
operates when there is less than three hours available so unless this number
is low you can ignore it.

Record VU Bars

The Record VU bars provide a general indication as to the level of the
incoming audio that is being recorded. If you can not see any VU bars then
Scoop is recording silence.

Record Cart Payer

The Record Cart Player is located above the main Cart Players and there is
only ever one Record Cart Player in Scoop.

Playback Cart Players

The Playback Cart Players are used to play all audio in Scoop except when it
is played directly in the SmoothEdit window.

You can configure Scoop to have between one and six Cart Players, although
it is recommended that all workstations are configured to have at least two
Cart Players.

Cart Player

This number indicates the number of the Cart Player (e.g. 1 to 6 etc).

Count Up

The Count Up timer counts up from zero as the Cart is played.

Title / Progress
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The Title section displays the Cart number for the Cart that is playing, along
with as much of the Cart Title as can be fitted on screen.

The progress bar underneath shows the current position of playback of the
Cart in respect to the overall length. It also shows the ‘Jog’ button which is a
small slider that you can drag left or right using the mouse to ‘jog’ forwards or
backwards in the Cart.

|
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This lets you fast forward through a section of the Cart without having to listen
to it all.

Count Down

The Count Down timer shows a count down to zero as the Cart is played.

Play / Pause

This button is a dual function button. When a Cart is cued but not playing, it is
a play button (>) and pressing it will start the Cart playing. Once the Cart is
playing it changes to a Pause button (||) and pressing it will pause playback at
the current point in the Cart. In this state, the button returns to a Play state.

Recue

The Recue button will recue the Cart back to the beginning ready to be played
again.

52



Eject Button

The Eject button is used to Eject the Cart from the Cart Player.

The Stories Window

The Stories window is the window that opens when you double click on a
Story on the Stories tab. The Stories window allows you to work on existing
Stories as well as add new Stories to the system. You can also create web
versions of Stories and add audio Carts to your Stories using the Stories
window.

So let’s get started with the general layout.

The Stories Window General Layout.

The general layout of the Stories window is outlined below.
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General Information Other Tab
Tab Tab

When working with the Stories window, the tabs down the right hand side are
used to switch the content of the main section of the window between the
following parts of the Story.
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e Story — The Title and main body of text that is used as the script when
reading ‘live’ bulletins.
e Audio — This is used to attach one or more Carts to the Stories.

¢ Internet — The Internet tab is used to create a web version of the Story
that Scoop can publish to your stations web site.

¢ Notes — This is where you add additional Notes to the Story. It also
incorporates the Story History which shows when a Story has been
edited and by who.

e Attach — This allows you to attach other file types to a Story. This file is
then stored alongside the Story and is available to other users. This
allows you to add additional documents (like PDF’s etc) to Stories that
Scoop does not necessarily support.

The other sections of the window remain visible regardless of what right hand
tab is selected.

The Story Tool Bar

The Story Tool Bar offers a range of tools that relate to the management and
manipulation of Stories.

The Story Tool Bar is outlined below.

Save Undo Copy Delet A Reset ,ltalic Strike Insert

/ /Font/ /Throug Hyperlink
£ 8%

| %ﬂéﬁﬁX@ U

£ £ 4 7 T

Print Cut Paste Font Bold Underline Bullet Check
Size Points Spelling

Save

This button saves the current Story. It will only be enabled once you have
made a change of some kind to the Story.

Print

This will print the current Story to the Scoop default printer. You can change
the default print using the Print Setup option on the File menu.
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Undo

The Undo button will undo your last action with the Story you are working on.

N.B. The Undo is field specific so if you typed in some text in to the main body
of text, then type some text in the Title field and then go back in to the main
body field and click on Undo, it will delete the last section of text you typed in
to the main body section.

The Undo only applies to text and will not undo changes to the Audio tab or
the Attach tab.

Cut

The Cut button will remove the selected text from the Story but will add it to
the windows clipboard.

Copy

This button copies the selected text to the windows clipboard so that you can
paste it somewhere else.

Paste

This copies the contents of the windows clipboard to the highlighted section of
the Story.

Delete

The Delete option will delete the highlighted section of text.

Font Size

The Font Size drop down tool allows you to select a different size for the
selected text.
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To use this tool, highlight the text that you want to change the size of and then
click on the drop down tool and select the new size for the text.

N.B. Because Scoop text is HTML based, the web standard font size system
is used in place of the more common font size number.

Reset Font

Clicking on this option will return a selected section of text back to the default
text size for Scoop.

Bold

Clicking this option will make the selected text bold.

Italic

This option is used to add italic style to the selected text.

Underline

This option will underline the selected text.
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Strike Through

Use this option to add strike through effect to the selected text.

Bullet Points

If you click on this option then you can add bullet points to the Story.

Insert Hyperlink

This option allows you to add a hyperlink to a selected section of text. This is
particularly useful when you are working on a web version of a Story.

To use this facility, highlight the section of text you want to use for the link and
then click on the Hyperlink button. You can then add the intended address for
the hyperlink as well as the standard to use, using the popup window.

2} Hyperlink

Hypedirik Infomation

Check Spell

This option allows you to check the spelling for a selected section of text.

To use this option, select the section of text you want to check and then click
on the button.
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The Stories Tab

The Stories tab is used to view and edit the main body of text for the Story.
This is the text that is used for the scripts when you are reading bulletins ‘live’
on air.

Title: |68 HATFIELD rs-Crow
Body:
Network Rail's been convicted of breaching health and safety laws in the run up to the Hatfield crash.
But five rail executives were cleared at the Old Bailey.
Four people were killed and more than a-hundred injured when a London to Leeds train left the tracks at high speed in October cfx
L
Sentence will be passed next month. B
=
E|
z
|/
Bob Crow from the RMT union rejects the defence claim that underinvestment led to the crash. §
[Take AUDIO | )
NUMBER: IRN35 z
OUT WORDS: resriction on 2|

Story Title

The Story Title field is used to display the Story Title. You can edit this by
typing in the field.

Lock Story
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This option locks the Story so that it can not be edited by other Users. Once a
Story is locked, a padlock icon is displayed in the Story Tab on the Main Tab

panel to indicate that it is locked to other Users.
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If a locked Story is opened then a padlock icon is displayed in the middle of
the main body of text and the Story can not be edited without unlocking it first.

Main Body

The Main Body is the main text part of the Story and can (in most cases) be

edited as you see fit.

The Audio Tab

The Audio Tab allows you to add one or more Audio Carts to your Story. You
can also review and reorder the Carts attached to a Story as well as open

them in SmoothEdit for editing the audio or Cart Detalils.
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Adding A Cart To A Story

To add a Cart to a Story, locate Cart that you want to add using the Audio
Browser and then drag it on to the Audio tab on the Story window.
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You can also change the order of the Carts attached to the Story by dragging
the Carts up or down the list.
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Playing And Editing And Removing Carts From Stories

You can review a Cart listed in the Audio tab by clicking on the Play button on
the Cart itself.

o
B
)
EEEH: o)

You can open the Cart in SmoothEdit to allow you to edit the audio or Cart
Details by clicking on the Edit Cart button.

o)
o)
a9
EEEc: o)

You can remove the Cart from the list by clicking on the Remove button.

You can also add the Carts listed in to the Cart Pad by clicking on the Pad
button.

L]

The Internet Tab

The Internet Tab is used to create an alternative web version of the Story.
This will then be used by Scoop when it publishes the Story to your stations
web site as part of a bulletin.
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When you first visit this tab, all of the fields will be blank. This is so that you
can create a totally new version of the Story for the web site. If you wish to
use the standard Story text as a basis for the web version, you can copy the
text using the Copy buttons on the Web Title and Web Body fields.

W Title! [58 HATFIELD 1s-Crow { o
SupTile: | 5
Web Body: s
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e}

You can also add in a Sub Title if you wish.

The Web Body Short Summary field is used to provide a short summary of the
Story. This is used by Scoop when it generates the News Headline page
which features bulletin Story Titles and a short summary along with a link to
the full Story.

The Short Summary should be just a few lines that puts across the premise of

the Story. You can use the Copy Paragraph button to select a single
paragraph to use as the Short Summary.
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To use this feature, click on the Copy Paragraph button and select the
paragraph you want to copy from the menu that pops out.

The Notes Tab

The Notes tab provides access to additional Notes for the Story as well as a
history of when the Story has been edited and who was logged in at the time.

The Attach Tab

The Attach tab shows a list of all the files that are attached to a Story. The
attached files are presented as a list and if the file is in a format that Scoop
can handle then you will also see a preview of the file. If the File is in a format
that Scoop does not recognise, you will see a link to the file. If you click on
that link then the file will be opened using the default windows application for
files of that type.

The General Tab

The General tab is used to set general information about the Story and a
summary of the primary Cart attached to the Story. The General tab is useful
as it allows you to add and review a single Cart attached to a Story without
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having to switch to the Audio tab and as most Stories only have one audio
Cart, it can save time.

The General Tab Layout

The General tab layout is outlined below.

Estimated Read Play Record

Time Cart Cart
s Y L/

Primary Cart \ General (F3) \ T \ I
Number ""-‘.EutNu\mber:.‘ 35 Est Read Time: ﬁ)‘]l a'
art humber’ 9019 Browse | Cart

G Length; A
Out Cue o =restrichtn onl TO‘G}%F g&
\

e & e
Browse Cart Overall Edit Review

Length Time Cart End

Cut Number

Primary Cart Number

This field shows the Cart number for the first Cart listed on the Audio tab on
the Stories window. You can also type in a Cart number in to here as an
alternative to dragging a Cart from the A Browser to the Audio tab on a Story.
Cut Number

The Cut Number is a reference for the audio cut that is often supplied by the
‘wire feed’ service.

Out Cue

The Out Cue is usually used to indicate the last word spoken in an audio Cart,
and this in turn acts for a cue to the journalist when they are using the audio
Cart in a live bulletin. This information is often provided as part of a ‘wire feed’
service.

Browse
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This button opens the Audio Browser which allows you to browse the Audio
Wall and select a Cart to attach to the Story.

Estimated Read Time

This is an estimate made by Scoop as to how long the text for the Story will
take to read.

Cart Length

This shows a total length of all the audio Carts that are attached to the Story.

Overall Length

This adds the Estimated Read Time to the Cart Length to give you an overall
estimated length for the Story.

Play Cart

This will play the Primary Cart using one of the Cart Players.

Edit Cart

This will open the Primary Cart in to SmoothEdit allowing you to edit both the
audio and Cart Details.

Review End

The Review End button will load the Primary Cart in to a Cart Player and play
the last few seconds of the Cart to allow you to review how the Cart will end.

Record Button
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The Record button is used to record in to the Cart number specified in the
Primary Cart field or if no Cart Number is specified, in to the next free Cart in
your User Edit Range.

The Information Tab

The Information tab is used to view and modify some additional information
about the Story.

Category Author Priority

\ General ‘b ‘. ] information| ] Other
. WP . 1
Categoty:  |Bufletin '__:\ Priority: [ Normal ~|
Author: — [\WDELI

Category

The drop down Category list allows you to alter the Category that a Story is in.

Author

The Author field allows you to alter the authors name for the Story.

Priority

The Priority drop down list allows you to alter the priority applied to the Story.

The Other Tab

The Other tab provides some summary information about the Story.

General (F3) T Information T iotner.
Created: 0640972005 14:46:00
Last Edited: 08/09/2005 17:23:03

Destination:

The SmoothEdit Window (Edit Cart)

66



The SmoothEdit screen (also sometime called the Edit Cart) is used to view
and edit the details and setting for Carts and also edit the actual audio should
you wish to.

A good working knowledge of SmoothEdit is essential for getting the most
from your system but as the SmoothEdit screen plays a big role in adding
Carts to your system, you are likely to be familiar with it fairly quickly. The
picture below shows the standard SmoothEdit screen layout.

Edit Cart Notes Copyright
ToolBar Tab  Tab

Open Carts -,
Tab Strip— Other Tab
Description LlneSf‘ Time Info
End Typeffl/ Panel

Cart Colours —|

Audio Edit Area— SmootEdit Tool Bar

Intro Markers

Smooth Edit_ &=

Audio Controls  Hook  Playback Extro  Time
Markers Time Marker Info

N.B. This screen shot is taken from the SmoothEdit running in Myriad but the
layout is the same in Scoop

Edit Cart Tool Bar

The Edit Cart Tool Bar offers a range of tools designed to help you when
working with Carts in general. The Edit Cart Tool Bar differs from the
SmoothEdit Tool Bar (see below) in that the Edit Cart tool Bar tends to deal
with the Carts as a whole (text, audio, pictures etc) as opposed to the
SmoothEdit Tool Bar which concentrates on offering audio editing tools.

Cart External Link To Export
Number Audio Wave Cart
Editor File/ Info

1 LEH'® X -8 &

Sa\{e Délete Ianort Toggle
Cart Cart Audio Cart
File Descriptions
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Cart Number

The Cart Number box shows the Cart Number of the Cart that you are
currently working on.

External Audio Editor

Whilst Scoop Edit does offer the ability to edit the audio in Carts due to having
P Squared’s SmoothEdit audio editor built in, but there may be times when
you need a more powerful audio editor or you would prefer to work with an
audio editor that you are familiar with. In these circumstances, Scoop can be
configured to launch a 3" party external audio editor by clicking on the
External Audio Editor button.

Link To Wave File

There are two ways that Scoop can deal with the audio that is associated with
a Cart. The audio file can either be imported in to Scoop in which case a copy
of the original audio file is made and stored in the Audio Wall Location. The
alternative way is to Link to the original audio file which does not duplicate the
file and Scoop uses a reference to that file instead. This method is potentially
more efficient in terms of hard drive resources but does offer more potential
for problems, in that the Audio Wall is not centrally located and it is easy to
delete a file that is linked to without realising it.

The Link To Wave File option has a drop down menu.

Cart Mo 3001 X B~ - | B

General Select the File to Link To t

Stop Linking to the current File

Title; e

The options are:

e Select the file to link to.
e Stop linking to the current file.

Export Cart Info

The Export Cart Info option on the Edit Cart Tool Bar allows you to export the
Cart that you are working on as either a Transport File or an Audio File.
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Cart No: 30071 | | |8

General Export to a.'l;r.anspnrt F“E | Mt
If you select Transport File then all of the Cart details will be added to a *.zip’
file in such a way that other Scoop systems will be able to import them.

Transport Files contain all information about Carts including copyright details,
notes, timing information and pictures.

If you select Audio File then the Cart will be exported as a ‘.wav’ file which can
be used by most software systems. When Scoop creates an audio file, it also
embeds some key information about the Cart in to the ‘header’ of the actual
audio file using a convention called Cart Chunk. This means that key
information such as description lines, and timing information will be retained
and can be extracted by other Cart Chunk compliant software (and other
Scoop systems) but some information such as pictures, notes and copyright
information will be lost.

In both cases, once you have selected the format, all you have to do is set the
name and location that you want the Cart to be exported to.

Export a Tranport File

Savein: |.u My Documents l.| g I-jq -

= | |3 Corel User Files
\_"uﬁ [3My DVDs
My Recent [CSaMy eBooks
Documerts .,ﬂ My Music
F._:: ||"E} My Pictures
. I My PSPE Files
Desidop |75 my psP Files
- |Z3iMy Received Files
.-..j -'E My Videos

@My web Sites

My Documents

My Computer
My Network  File name: | Your Eyes - Kylie Minogue . ZIP Save

Flaces _] I—]
Saveasftype: | Transport ZIP Fies -] Cancel

e
d

Save Cart

The Save Cart option is only enabled once you have altered the audio or data
for the Cart you are working on. You can click on the Save Cart button any
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time to save the changes to the Cart you are working on. If you attempt to
close a Cart (that you have altered) without saving, you will be prompted to do
so. You can then decide whether to save your changes or not bother and
discard the changes you have made.

Delete Cart

The Delete Cart button will delete all audio and data from the Cart Slot you
are working on, leaving it blank.

If you click on the Delete Cart button, you will be asked to confirm your
actions before the Cart is deleted.

Caution: Once a Cart is deleted, it can not be recovered so please be careful.

Import Audio File

This option allows you to import either an audio (wav) file or a transport (zip)

file in to the Cart you are working on. You can either start with a blank Cart or
a populated Cart depending on whether you want the imported audio to be a
new Cart or replace an existing Cart on the system.

When you click on the Import Cart option, you will first be warned that
importing over an existing Cart will erase all previous data. Once you have
confirmed this, simply use the explorer windows that opens to locate the audio
(wav) or Transport (zip) file that you want to import.
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Select a file to import:

Leiok: in: | [ My Documents _"r_] o &5 Ef-
= |3 Corel Uszer Filez
L [Camy DVDs
My Recent [CZyMy eBooks
i Kok ﬂl‘v‘ly Music

|_' iMy Pictures
- [CSaMy PSPE Files
Desktop (33 My PSP Files

ICMy Received Files

i J ﬁl‘ﬂy Videos
. [@IMy web Sites

My Documents
My Computer
M}rﬁw File name: |'.WJW .ﬂ |L|
Files of type: IWA‘J Fileg {*WAV) L‘ ﬂl
-l

Toggle Cart Description

The Toggle Cart Description option allows you to toggle the Cart Description
information area between visible and hidden. This is useful if you are working
on audio editing and want the edit window to be larger. The two screen shots
below show Edit Cart in both states.

B2 p squared Myriad v3 - My Station Database

Fie Log Vew Tools On-ArControl Settngs Heb

Ariist:

Deseription:

Eafror 00031455  Sel(d
¥ Use difesert Colours Hook Start [0300:4315  Set
HookEnd: [Do005224 5
[m ngw Swlan -—! ,—‘ =

ESe-O0F S- ENER ENEN

& JascPaint Shep Pro - T2 Mymad 3 ser Gl



Be Squared Myriad v3 - My Station Database
Fie Log Vew Tools On-ArControl Settngs Hep

M

IE Cart 3007 - Whenever Wherever
Cat 3007

LA

g(M

F

g

[ Database [ InstantCarts [ Audiowall

Log

g |
1250000

P
Foo‘ >
®c e »

SmoothEdit |

s 00:00:00.00
| |

J J J J J J J J

11 start. Bl P squaredMyriad v3... | ‘B JsscPaintShopPro-... | 1) Myriad 3 User Guide...

The General Tab

The General Tab is used to set the most general information about the Cart
you are working on such as the Title and Artists, the End Type and the colour
of the Cart as it appears on the Audio Wall. Crucially, the General Tab also
includes the Timing Info Panel which includes all the Timing information such
as Intro and Extro points as well as information about hardware points, Hooks
and Loops.

Title, Artist & Description Lines

These are used to add the primary description that is displayed on the Audio
Wall and all places in Scoop where the Cart is used.

In general, the first description line is used for Title whilst the second and third
are used for Artists and Description.

This can be important as there are areas in Scoop where only the first
Description line is displayed and more importantly, if you are using AutoTrack
or AutoTrack Pro, the first Description line is typically imported as Title whilst
the second and third are imported as Artists one and two.

When you are adding the descriptions for Carts that are not Songs, you can
use the Description lines in which ever way suits your needs best.

You do not have to use all description lines although it is a good idea to fill in
at least one on each Cart. Each description line is limited to 50 characters.
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End Type

This option allows you to select the type of ending that best describes the Cart

you are working on. There are five options:
Ends (E) — The Cart comes to an abrupt end.
Fades (F) — The Cart fades out at the end.

Custom Colours

The Custom Colours section allows you to set a specific colour for the

Sustain (S) — The Cart’s ending is sustained for a period at the end.
Slow Fade (SF) — The Cart fades out over a longer period at the end.
Not Specific (blank) — The ending has not been specified.

background and text for Cart as it appears on the Audio Wall. Tick this option

to enable it, then click on the following buttons:

To change the background colour of the Cart.

To change the text colour for the Cart.

In either case, select the colour you want to use with the colour pallet window.

Basic colors;
. AmEE el N
HMMEfFEANENR
. BN § K B R
| f=R B R 0B R B
EEEEEEEN
L1 & B § il
Custom colors:
e
EEEEEEEN o I
Eat:{ﬁ_ Green:
| Deire Clstem e | ColeriSeld i[5 Bige:
0K ] Cancal ] Add to Custom Colors
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Time Info Panel

The Time Info Panel is an essential part of the Cart information as it contains
the Timing information that Scoop will use when playing Carts. It also includes
additional information about Looping Carts and also Hardware Events that
can be associated with certain Timing events.

The Timing Tab

The Timing tab contains the main Timing information for the Cart you are
working on.

Times T Looping THardware

Intra Start: |EIEI:EIEI:EIEI.EIEI Set[d]
o End: |o0:00:07.63  Setfy

Estron

Hook Start: [00:00:43.13 St
Hook End: [on:005224  Set

[00:031455  Set[]

The key Timing events are:

Intro Start — The beginning of the Intro (bit you can talk over). This is
usually set to zero (beginning of the song) unless the song has a
specific start that you do not want presenters or sweepers to clash
with.

Intro End — This is normally defined as the place in the song where
you would want your DJ’s to stop talking or your sweepers to finish
playing. Typically it is when the vocals start or maybe a drum beat
kicks in.

Extro — This is the point that Scoop will start the next item when it is
performing an automated segue. It is typically very close to the end of
the song, maybe as it is fading out.

Hook Start — The Hook is the most recognisable part of the Song and
is often used as a ‘teaser’ for what is going to be played soon. Scoop
has the ability to play Hooks as part of an automated run so this is a
useful addition to the Cart. The Hook start marks the beginning of the
Hook.

Hook End — This marks the end of the Hook.

If you click on the play button on SmoothEdit (see Smooth Edit Audio
Controls) you can then click on the ‘Set’ button at the appropriate time to set
each of the Timing events. You can fast forward and rewind using ‘<’ and ‘>’
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keys on the key board or by clicking in the Audio Editing Area. Finally, you
can adjust the Timing events by using the Audio Editing Area.

The Looping Tab

Scoop also allows you to mark a section of a Cart to be looped when it is
played. This is most commonly used to create dynamic ‘music beds’ and is
covered in greater detail in Chapter 2 but in brief, you can mark a section to
be looped using the Loop tab. When Scoop plays this Cart, it will repeat the
looped section for either a set amount of iterations or until the presenter
presses the Play button on the Cart Player that is playing the Cart.

The Looping information and settings are set on the Loop tab.

Times Looping | Hardware

v Loop azection of thiz audio

Stait  f00:01:1465  Set
End  lo0.01:17.25 Set
W Flay Loop (10 tirmesz, e

o Jump to Loop End when uzer
terminates the loop early.

The Loop start and end times can be either typed in or set using the Set
buttons during playback (see Timing tab). Once they have been set, it is worth
reviewing the Loop using the Play button and if necessary, fine tuning the
Loop start and end using the Edit Audio Area.

Once you have set the start and end, decide how many times you want the
loop to happen (e.g. 10 times) and finally whether you want playback to jump
to the Loop End point when a User clicks the Play button on the Cart Player
(tick option) or whether you would prefer for the Cart to continue normally
from the point that the Play button is ticked (leave option unticked).

The Hardware Tab

The Hardware tab allows you to add special Hardware Events to the Timing
Events described earlier (in the Timing tab section).
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Times T Looping THardware.

Intro Start | opat in us_ﬂ | : J
Irtro Erid: W I—_|
E stres |<Motinue w | [Clea ~|
Hook Start: [ oMot in us =] [Dkar +]
Hook End: [cotinue =] [0e0 - |

For each of the Timing events, you can use the drop down list to select a
Hardware Line that you want to perform an action on, and then use the

second drop down list to select the action that you want to take. The options
are:

e Set—Turnon.

e Clear — Turn off.

¢ Flash — Flash on and off continuously.

e Pulse — Turn on for a short time, then turn off.

The most common use for attaching hardware events to timing events, is to
use a single Cart to control the automated switching of external events such
as a satellite news service.

The Notes Tab

The Notes tab allows you to add a range of additional notes to the Cart.
Switching to the Notes tab shows the additional notes that you can add.

E Cart 3007 - Whenever Wherever

Cart ho: 3007 il X B~ ==
General it Hotes il Copyright 1 Other
Studio Notes for the Presenter Information to Display on the Web:

Columbian bom Shakira wiote this song herself along with the help of Gloria Estefan

Atist/Performer et page:

DA Notes - to be transmitted o compatible DAB receivers Online store Reference:

e-ON =@

I

The notes fields on the Notes tab are outlined below.

e Studio Notes for the presenter — As the title suggests, these are
notes that will displayed on the Log screen when the Cart is played and
are intended to aid the presenter.

e DAB Notes to be transmitted to compatible DAB transmitters —

These notes can be used by OCP (see The Standard Scoop Suite
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earlier in this Chapter) to feed DAB transmitters with text information
about the Cart being played.

¢ Information displayed on the web — Again, these notes can be used
by OCP to update your web site in real time, with information about the
Cart that is playing or playing next.

e Artist/ Performer webpage — This can be used by OCP but also may
be useful for the presenter.

e Online store reference — This can be used to add unique ID’s to Carts
to allow you to link them to external music stores (such as
www.amazon.co.uk).

The above is intended as a guide only. The Notes fields can be very personal
to each station so use them in a way that is most appropriate to you.

The Copyright Tab

The Copyright tab is used to add copyright details to the Cart you are working
on. This in turn, can be used by Scoop to generate accurate reports for the
copyright agencies in your country (PRS/PPL/MCPS in the UK).

Each country has slightly different definitions for the fields that need to be
included in the reports submitted to them by radio stations, so it may be that
some of the fields listed below are not relevant to your situation.

eeeee Notes i {Eapyiight I Other

Product Tite [ Copy | Coppright Code: [ nat Specified: -
Music Tille: [whenever Wherever Copy | Total Duration: [ Copy
Recoding) No: [ Music Duration: [

Composentd. |

e Product Title - The title of the Cart you are working on. Clicking on the
Copy button will copy the Title of the Cart from the General tab.

e Music Title — The title of any music that are used in the Cart (like
music used in a promo). Clicking on the Copy button will copy the Title
of the Cart from the General tab.

e Recording Number — The unique reference for the original recording
that you are using. These can usually be found on the spine of
commercial CD'’s etc.

e Composer/Arr — The names of the composer or arranger if known.

e Performer — The name of the artist performing the music. Clicking on
the Copy button will copy the Artist from the General tab.

e Publisher — The name of the company who published the music used.

e Record Label — The name of the record label promoting the music.

e Rights Manage Reference — The rights manage reference if known.
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e Copyright Code — This drop down option allows you to select the
copyright code that best describes the Cart you are working on.

Copyright Code: | Not Specified> =)

Total Curation:

C - Cammercial
O - Dize

L - Liveslocal
F - Pramo

5 - Station |dent

buzic Duration;

e Total Duration — This allows you to set the total length of the Cart.
Clicking on the Copy button will copy the total length of the Cart from
the General tab.

e Music Duration — This option allows you to set the total duration of
music used in the Cart. This is useful if you have a promo that is made
up of speech and music as you can exclude the speech duration when
calculating the copyright reports.

The Other Tab

The Other tab is used to add and display pictures that have been associated
with Carts, and also to show the last five times the Cart has been played to

provide an instant recent history for the Cart.

[ Cart 3007 - Whenever Wherever E@@

ai Na: 3007 X & B -
Gerersl 1 Notes T Copyight f Gither

Last Play Infeimation:

Erase this Last Play Infoimation

Erasing the Last Play Information does net affect the Cart Play Lags, oni the brief summary infarmation displaed above,

Pictures

The left side of the Other tab is dedicated to adding and viewing pictures that
have been associated to Carts.

Why would you do this?

The answer is that OCP (see Myriad) can be used to do a variety of things,
one of which is update your stations web site, in real time, with information
about the Carts that are playing and Carts that will be playing soon. This
information includes text, hyperlinks, online store references (click to buy this
track etc) and of course pictures. So this means that you have to have a way
to attach pictures to the Carts.
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be dizplayed on the
Aot all
alongzide any
notes that have
been entered, and
can alzo be
dizplayed on your
website:

You can add new pictures to the Carts by clicking on the ‘+’ button. You can
remove pictures from the Cart by clicking the ‘X’ button.

The ‘<<’ and ‘>>' buttons are used for changing the order that the pictures are
arranged in on the Cart. Pressing the ‘<<’ or *>>’ buttons will move the visible
picture in the selected direction in relation to the other pictures associated
with the Cart.

The ‘<’ and >’ buttons allows you to scroll through the available pictures
attached to the Carts.

Pictures associated with Carts in Scoop must be in the JPEG (jpg) format.

Last 5 Plays

The rest of the Others tab shows a brief history of the Cart including the date
and time of the last five times that Cart was played. It also shows the Scoop
workstation name of the PC that played them.

You can clear this recent history by clicking on the Erase This Last Play
Information button which, will clear this history but will not affect the overall

play logs that Scoop keeps so it will not impact on your copyright reports or
scheduling system reconciliation.

Smooth Edit Tool Bar

The SmoothEdit Tool bar offers a range of tools that you can use when
working with audio in the Audio Edit Area.
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Insert Reverse Fade

Redo Copy Delete Silence Selection In Selection
Undo \Cut \Paste Selection /
\ \ N\ I ‘ /Fade Qut
Yoo | & -- | T%r\iﬁ%@non
Export4place Select Delete Time Amplify Normalise
Selection With Channels Silence Stretch Selection Selection
As Wave Silence To Edit Selection

These are covered in more detail in the SmoothEdit manual which is available
from the www.psquared.net web site.

VU Bars

The VU Bars show a graphical representation of the volume of the audio
being played back in SmoothEdit. It should be regarded as a guide only as the
VU Bars have not been calibrated.

Time Info

The Time Info panel in the Audio Edit Area shows the overall length of the
audio being edited. It also shows an estimate of the free disk space left
available to the Audio Wall.

- smpl
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Extro Marker

The Extro Marker offers a visual representation of the Extro point on the Audio
Edit Area (see The Timing Tab). The Extro Marker can be repositioned from
within the Audio Edit Area by moving your mouse cursor to the top of the
Extro Marker (until the hand icon cursor appears) and then dragging it left or
right using the left mouse button.

81



EX
B=ES

T Other
_' Timesz T Looping THardwale?
I || iriroStart [cNotinus <] [Cow -]
I | ntoEnd (RS -] O

Extra ]<Nu:ut in Ule ] =ar J
Hook Start; I<N.:,t in us_:_“ I3 _J
Hook End: ]<N|:|tinu5_:_H GE _.J

Length: 00:03:16.28
Space: >03:22:00.00

Playback Time

The Playback Time panel in the Audio Edit Area displays the time of the
current play point when audio is playing, or the last placed that you clicked in
the Audio Edit Area when no audio is playing.
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Hook Markers

The Hook Markers show a visual representation on the Audio Edit Area, of the
Hook Start and End points that have been set on the Timing tab (see The
Timing Tab).

You can move the Hook Start and End points using the Audio Edit Area by
moving your mouse cursor to the top of either marker until the cursor turns to
a hand icon (see below). Then use the left mouse button to drag the Hook
Start or End Marker to the left or right.

N.B. You can play just the Hook by clicking on the Hook button on the Smooth
Edit Audio Controls.
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Smooth Edit Audio Controls

The SmoothEdit Audio Controls includes all the controls you need to control
audio playback in SmoothEdit. The buttons on the Playback Tool Bar not only
allow you to control the playback of audio, but also to control the way in which
SmoothEdit deals with playing audio.

Normal Loop Stop Pause
Play PIEQ/ I Play
/

p OO
c=| 4 @ »

Play Play Record
To End Hook Jump Jump

To Start To End

Intro Marker

The Intro Marker shows a visual representation of the Intro Start and End
points as set in the Timing Tab.
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As with Hooks Markers, you can use the mouse to ‘drag’ these points around
in the Audio Edit Area by moving the mouse cursor to the top of the Intro
Marker (start or end) until the cursor changes to a hand icon, then using the
left mouse button to drag the Intro Markers left or right (see picture in Hook
Markers section for more detail).

Audio Edit Area

This is the section of the SmoothEdit screen where the audio wave form for
the audio recorded in to the Cart, is displayed. The wave form represents a
series of ‘'samples’ that are used to describe the audio digitally. This
information is then used by the Scoop to reproduce the sound perfectly every
time the Cart is played.

The Audio Edit Area allows you to view the audio wave form and manipulate it
using the tools provided on the SmoothEdit Tool Bar.

Insert Reverse Fade
Redo Copy Delete Silence Selection zIn Selection
Undo Cut \Paste Selection / Fade Out

Eyh / T ﬂ =5 wtlon

Export~”~ Replace Select Delete Tlme Amplify Normalise
Selection With Channels Silence Stretch Selection Selection
As Wave Silence To Edit Selection

Key Timing events (such as Intro, Extro, Loop and Hooks) are also visually
displayed in the Audio Edit Area.

Audio Editing is covered in much greater detail in the SmoothEdit manual
which is available to download from the P Squared web site.

The Bulletin Window

The Bulletin window is used to compile bulletins for ‘on air’ broadcasts and
publishing to your stations web site.

The Bulletin window actually performs several roles:

e Compile Bulletins — Create bulletins for either live broadcasts or
publishing to a web site.
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e Playout Mode — Displays scripts on screen and cues audio Carts to aid
with live news bulletins.

¢ Publish bulletins to your stations web site.

Although the Bulletin window performs several roles, it is very easy to use as
we will see.

The Bulletin Window General Layout

The Bulletin Window general layout is outlined below.

New Open Save Save Copy Live Web Print
Bulletin Bulletin  Bulletin  Of Bulletin Mode Mode Bulletin

L L - Bulletin Title
Story Title =65 CONMAN-Cowper -

| A fraudster who ticked victims out of nearly a-milion pounds, by pretending o be a spy
has been jailed for ife

v by S Story List

Raobert Hendy-Freegard from Notfinghamshire comvinced his prey their lives were
| danger of assassins.

¥ The thirtyfour year-old forced them ta stay in a bathroom for three monithgfake punch
Story Scrlpt — Weu and ive off scraps of food

| Solicitor Caroline Cowper is one them

| (Take AUDIO

Next

L Story

| NUMBER: IRN32
| OUT WORDS: THEIR VULNERABILITY Durgpéin 0°13"]

Story Carts cmos><item
i \ | Estimated Bulletin
Out Cue " .|<‘)rnmum.| COWDER Length
\ Tt Cue THER VULNER il / /
EditMode —f= s e 3 Clock
P 7z /
View Previous  Last Story  Auto Scroll ~ Play View Next  Stop Watch
Story Script Cart Story

These options are explained in more detail below.

New Bulletin

This opens a new blank bulletin window.

Open Bulletin

This option allows you to open an existing Bulletin window.
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? Select Bulletin

Builleting:

Title Last Modified |2
31 January 2006, 19:00 31/071/2005 1850

31 January 2006, 20:00 31/01/2005 1858

31 January 2005, 21:00 31/01/2005 18568

31 January 2006, 22:00 31/01/2005 1859

31 January 2005, 23:00 01/02/2005 10:38
My Bulletin — O0HROC 10:06 P

E] k. Cancel

Click on the Bulletin that you want to open and click Ok.

Save Bulletin

Saves the current Bulletin.

Save Copy Of Bulletin

Saves the current info as a new Bulletin. To use this feature, click on the
button and then type in the new Bulletin title.

--1 Bave As

“What do you want to call thiz copy of the
current Bulletin?

Ok

Live Mode

The Live Mode button is used to switch to ‘live’ mode for reading scripts and
playing audio as part of a live news bulletin.
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Web Mode

The Web Mode button is used to switch the Bulletin Window in to Web mode.
More on this later.

Print Bulletin

This button is used to print a hard copy of the active Bulletin.

Bulletin Title

The Bulletin Title field is used to add or alter the Title for the Bulletin. This is
also used if you Open the Bulletin at a later date.

Story List

The Story List shows the list of Stories that form the current Bulletin.

You can drag new Stories in to the Story List from the Main Tab area.

o P Squared Ltd. Scoop - Scoop v3 Database - Administrator Logged on

fie View Tools Setfings Window Help

Q- &= G B | 7| LatestStwies |

] <coo tuilt =l
=3 Al Categories - dag e
E 13 Advisory = —
S || 33 AM Prospects 2 e T
o [ £|l| |65 CONMAN-Cowper Bulstn il [y Bt
(0 Bulle g = - - i
L@ Ei‘:ye " 2 [Il| | A fraudster who tricked victims out of nearly a-million pounds, by pretending to be a spy,  ° (e LD
|- @ Coming s ol has been jailed for life. A SHATHED B 308
65 CONMAN Cowper 9062
{1 Enaineeting o [ OVERNIGHT PROSP.
—T = Robert Hendy-Freegard from Nottinghamshire convinced his prey their lives were in
- Co JTie e s danger of assassins.
£ 1500 BULLETIN = =
E Tue 06 Sep 1415 g
= 1430 Headines & The thirty-four year-old forced them to sfay in a bathroom for three months, take punches
Tue 06 Sep 14:03 F while blindfolded and live off scraps of food
urgent s
F— Tue 08 Sep 13.57 Solicitor Caroline Cowper is one them.
urgent
Tue 06 Sep 1357 v
2|||ag  B7HATFIELDPepper 0% c [Take:AUDHO [ﬂ‘
i e Al | nuMBER: Ra2
= 67 HATFIELD-Pepper 2
S Tueos5epi3st R z >
2 QUILIWORDS THEIR VI NERARIITY Durafinn 013" >
2 EEEUE M S 3062 [<mos=><itemID>2</itemlD=<itemSlug>65 CONMAN-Cowper-
= 2<litemSlug=<objID=2554657</0bjID><mos|D=>dalet</moslD=<mosAbstract=
||
g |||A fraudster who fricked victims. 12 IRN22 CONMAN COWPER n-1% ]
= ||| out of nearly a-million pounds, g
3 =
by pretending to be a spy, has _ |? ‘ sore [ 0| () v SR ]
been iailed for life. e
< > Out Cue: [THEIR VULNERABILITY
)= = fAbe..| i
n | ISl ® [ 11:55:40 |
Latest Captured Audio My Bullstin | BSHATFELD 1sC.. |

You can also drag Stories within the Story List in order to alter the order of the
Stories in the Bulletin.
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Bulletinn Title: {piy Bulletin

ltem Title | dudio |
EBHATFIELD-Crow  90RS

BS CONMAMN-Cowper 9062
OERNIGHT PROSP...

BS COMMAMN-Cowper 9090

If you alter the order of the Stories in the Story List, the Script will update
accordingly.

Estimated Bulletin Length

This field displays the estimated overall length of the bulletin including all of
the audio Carts and the estimated read speed of the scripts.

Clock

It's a clock!

Stop Watch

Clicking on the Stop Watch button will start a count up to allow you to time
your news bulletin.

|
| Estimated Length: 00:01:30

——
.ﬁ i
=

Click on the Stop Watch button again to stop the count up and return to the
Clock.

Previous / Next Story Buttons
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The Previous / Next Story buttons are used to move back to the previous or
forward to the next Story in the Bulletin.

View Previous / Next Story Buttons

These buttons toggle a view of the previous and next Stories in the Bulletin.

|65 CONMAN-Cowper

(TOT 26) - A

Out Cuet  |THEIR YULNERABILITYI

IOVERNIGHT PROSPECTS 06.09.0
* GOOD AFTERNCON FROM IRN

*HERE ARE OUR OVERNIGHT PROSPECTS FOR - (DATE HERE)
*DONT FORGET TO CALL WITH ANY STORY OFFERS
*THESE ARE NOT FOR BROADCAST 17

Here's your IRN team for this afternoon: 7 |

Out Cues |

165 CONMAN-Cowper

A fraudster who tricked victims out of nearly a-million pounds, by pretending to be a spy,

has been jailed for life. w v

Out Cue: |THEIF| YULNERARILITY]

| Edit Mads | e

Play Cart

The Play Cart button is used to play the next audio Cart in the current Story in
the Bulletin.

As each Story is loaded, the first Cart is automatically loaded in to a Cart
Player. If a Story has several Carts attached then as each is played, the next
is automatically loaded in to the Cart Players.

Auto Scroll Script

The Auto Scroll Script button toggles the automatic scrolling of the script in
the main Story window.
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Edit Mode

The Edit Mode button changes the Story window to be in edit mode which
allows you to make alterations to the script.

68 HATFIELD-Crow > —gall"]

MNetwork Rail's been convicted of breaching health and safety laws in the run up to the ~
Hatfield crash.

But three of the firm's managers, and two former employees of Balfour Beatty, the firm
which maintained the line, were cleared at the Old Bailey.

Four people were killed and more than a-hundred injured when a London to Leeds frain
left the tracks at high speed in October 2000,

Bob Crow from the RMT union rejects the defence claim that underinvestment led to the
crash.

[Take AUDIO
NUMBER: IRN35

OUT WORDE: restriction on

Muratinn N 2" Memnes<itamilN=2<fitamiN = citeamShin=R8 HATEIF] MN_Crnw_

(ooes N ]

Ot Cue |

Once in Edit mode, you can make alterations to the script. As soon as you
make a change to the script, two buttons appear in the top right hand corner
of the window. The first is the Reload button and is used to reload the original
Story losing all of the changes you have just made. The second is the Save
button and is used to save the changes you have made to the original Story.

If you want to leave the changes you have made but not over write the original
Story, then simply come out of Edit mode by clicking on the edit button. This
will leave your version of the Story for the duration of this bulletin but discard

your changes when the bulletin is closed.

Out Cue

The Out Cue displays the Out Cue that has been set for the current Story.
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Story Carts

This area shows the Carts that are attached to the current Story.

[ mmmcio)-  mmmocio) i)

Out Cue: |

| Edit Made

You can alter the order of the Carts in the list by dragging them left or right.

Story Script

This main script area displays the script for the current Story in the Bulletin.

Story Title

The Story Title shows the Title of the current Story in the Bulletin.

Web Publish Mode General Layout

If you click on the Web mode button on the Bulletin window, it changes in to
Web Bulletin mode to allow you to preview what the web version of the
Bulletin will look like, and actually publish the Bulletin to your stations web
site.
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Publish Web Bulletin Refresh Web Bulletin

Scoop Bulletin
Ha& Teo I Q@ [BuenThe owmm 2
] TemTee _ [hubo |
- 1430 Headines
te P Squared Latest Headlines = gewum
Top Naediven Last Upasiss: 1243 07 Septambar 2008 SKY; PLUNMANBR
Lungh Time Headliney
CCTV Of Leaping Mother Retessed 07 Sep 2005, 12:45
W15 Conman Jailed Foe Lile
Lunch Time Headlines
Network Rail's been found guilty
Fraudster jailed for ife
96 Britons dead
more
CCTV Of Leaping MotheyReleased
Police have relaased a CCT)fimage of a mother. who leapt in front of an axpress train with her two children
more
Mi5 Conman Jailghi For Life
A conman who posghl as an MIS spy during a 1 million “decade of decat” has been jailed for life
More
Estmated Lenglhy 000114
[ll= 2l o | 12:43:29
Bulletin Preview Stop Publishing Bulletin

Publish Web Bulletin

Click on this button to publish the Web Bulletin to your stations web site.

Refresh Web Bulletins

This button will rebuild the preview of the web bulletin. This will happen
automatically when you change the order of Stories using the Story List.

Stop Publishing Bulletin

Once you have stated publishing the web Bulletin, you can cancel the publish
process by clicking on this button.

Bulletin Preview

This displays a preview of the web Bulletin so you can see how it will look on
your stations web site.
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